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SPECIAL EDUCATION REQUEST FOR RECORDS FORM 

Date: 

Student’s first and last name: 

Student’s Date of Birth: 

Previous School:  

Name of Individual Requesting Records: 

Send records to (email is preferred):  

Please email this request form to spedrecordsrequest@usd475.org or fax it to 
785-717-4002 

Confidentiality Notice 
The materials enclosed with this facsimile transmission are private and confidential and are the property of the sender.  The information 

contained in the material is privileged and is intended only for the use of the recipient.  Be advised that any unauthorized disclosure, 
copying, distribution, or the taking of any action in reliance on the contents of this tele-copied information is strictly prohibited.  If you 

have received this facsimile transmission in error, please immediately notify us by collect telephone call to arrange for return of the 
forwarded documents to us. 
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